
St. John’s Evangelical Lutheran

Educational Ministries

2022-2023

Elementary School Handbook
Preparing our Children
Proclaiming the Gospel

Providing Excellence in Education

Office Phone:  (414) 258-4214
Childcare Room:  (414) 453-9322

Website: www.sjtosa.org

1

http://www.sjtosa.org/


St. John’s Ev. Lutheran
Elementary School & Early Learning Center

1278 Dewey Avenue
Wauwatosa, WI  53213

Website:  www.sjtosa.org
School Office: (414) 258-4214

ELC Office Room:  (414) 453-9322
School Fax:  (414) 310-7276

School Email:  school@sjtosa.org
ELC Email:  elc@sjtosa.org

______________

St. John’s Ev. Lutheran Church
7809 Harwood Avenue
Wauwatosa, WI  53213

Website:  www.sjtosa.org
Church Office:  (414) 258-7831

Church Fax:  (414) 258-4752
Church Email:  church@sjtosa.org

2



TABLE OF CONTENTS

Message from our Pastor………………………………………………………… 5
Message from our Principal……………………………………………………… 6
Message from our CES Chairperson…………………………………………….. 7
School Faculty and Staff………………………………………………………… 8
2021-2022 Enrollment & Classroom Assignments……………………………… 9
2021-2022 School Calendar……………………………………………………… 10

Section 1.  Mission Statement and Objectives………………………………… 12

Section 2.  Spiritual Principles……………………………………………… 13

Section 3.  Spiritual Matters………………………………………………… 13
Church Attendance
Children’s Chapel
Special Church Services
Sunday School

Section 4.  Governance……………………………………………………... 14
Board of Education/Elementary School Committee
Christian Education Society (CES)
Other Supportive Boards and Committees

Section 5. Expectations……………………………………………………… 15

ELEMENTARY SCHOOL

Section 6.  Admissions………………………………………………………. 17

Section 7.  Curriculum……………………………………………………… 17

Section 8.  Academics Program………………………………………… … 18
Grading Scale
Progress Reports & Parent/Teacher Consultations
Extended Learning Program

Section 9.  Financial Support of St. John’s School………………………… 19

Section 10.  Orientation Day & Tuition……………………………………. 19

3



Section 11.  Facilities…………………………………………………….…… 20
Security
Fire and Tornado Drills
Facility Use Procedure

Section 12.  Arrival and Departure…………………………………..…… 21
General Information
School Attendance
Tardiness

Section 13.  Before and After School Extended Care…………….…………… 22

Section 14.  Extracurricular Activities…………………………………… 22
Activities
Athletics

Section 15.  Student Discipleship and Conduct…………………………... 23
General Information
Personal Appearance
Church/School Building and Grounds
Food and Drink Statement
Electronic Devices

Section 16.  Christian Discipline…………………………………………… 25
Incomplete Work
Conflict and Bullying
Unresolved Issues
Suspension or Termination of Enrollment

Section 17.  Student Services……………………………………………….. 28
Health
Medication Administration
Lunch and Milk
Books and Supplies
Telephone Use

Section 18.  Home and School Cooperation………………………………. 29
Communication Tools/Resources
School Closings
St. John’s Crusader Spirit Club
Other Volunteer Opportunities
Background Checks

4



Pastoral Message

Dear Parents,

No, in all these things we are more than conquerors through him who loved us.  (Romans 8:37)

After a fifty-year drought, the Milwaukee Bucks are the NBA champions (I’m sure you’ve heard by
now…) once again.  Some of us watched the historic run, others of us merely observed the news of a
packed Deer District and a victory parade.  Others of us may not have cared a bit, but simply know it
happened.

It’s great to celebrate a championship, but as soon as the parade is over, work starts on the next
season.  All the other teams are trying to take the title for themselves.  Even if the core players come
back, new teammates will have to fit in and fill their own roles if there is any hope of a repeat run at a
championship.  No one is going to hand them another trophy; they’ll have to earn it once more.

With God’s blessing, we at St. John’s made it through a difficult school year.  At the time of this
writing, we’re about to head into another one with its own set of challenges.  Curriculum hasn’t
changed all that much, but we can expect the usual struggles, along with some new wrinkles thrown
in.  Will it go perfectly?  Of course not.  Will kids misbehave?  All of us who are parents know the
answer to that one.  What else can go wrong?  We have all kinds of ideas.  No doubt, there will be
surprises along the way.

Will we make it through?  God gives us reason to be confident that for as many days or years as he
gives us, we can be eternally optimistic.  He doesn’t promise us a year (or a life) without struggles,
but he gives us truth to stand on, a message to remind one another of on a daily basis.

“No, in all these things we are more than conquerors through him who loved us. 38 For I am
convinced that neither death nor life, neither angels nor demons, neither the present nor the future,
nor any powers, 39 neither height nor depth, nor anything else in all creation, will be able to separate
us from the love of God that is in Christ Jesus our Lord.” (Romans 8:37-39)

God’s love for us is so much bigger than any obstacle we can face.  In a world with so much fear,
hatred, and division, our kids hear every day that in Jesus Christ they are loved, they are forgiven, and
they are eternally united with God and one another.  Jesus washed away our sins, gave us his
righteousness, and now fills us with hope and trust that nothing and no one can take away, because
God treasures us too much to let us go.

Thank you for entrusting us with your child(ren)’s education, and for giving us the opportunity to tell
them every day how much God loves them in Christ.  We get to share Jesus’ victory with one another,
an eternal future that is already won!

Your servant in Christ,

Pastor Eric Schroeder
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Message from our Principal

Dear Christian Parents,

St. John’s, Wauwatosa, has a long, rich history of academic excellence. We have high
expectations for our students, and our partnership with parents sends a strong message of
support for those students. Our graduates score extremely well on high school entrance
exams, often landing them in advanced placement classes. Our graduates become leaders
both in the classroom and out of it.

One look down our school entry hallway, and you’ll also know that St. John’s has a very
successful athletics program. Plaques, trophies, and banners are signs of tournament,
conference, state, and even national championships. Talented, dedicated coaches, cooperative
parents, and gifted students have been a winning combination on the athletic field and court
for many years at St. John’s. St. John’s graduates are also leaders on club and high school
teams once they leave St. John’s.

Music is a very important part of our Lutheran heritage. At St. John’s, students have
incredible opportunities to develop their musical gifts. All students receive music instruction
in the classroom. Older students may participate in the Junior Choir where they have special
opportunities to use their voices for worship or to represent our school. Some students take
private piano lessons during the school day or receive band lessons through Wisconsin
Lutheran High School. Private lessons for guitar and violin have also been an option for our
students!

There are many schools that have strong academic, athletic, and music programs, although
it’s probably not quite as easy to find schools that are strong in all three of those areas. Yet,
that is not what sets St. John’s apart. What sets St. John’s apart is that we offer heaven to our
students. We have classroom and school-wide devotions, daily religion classes, and a
Christian perspective on every area of the curriculum. In each of these, Christian teachers
share the loving message of our Savior-God. Because our Savior lived a perfect life on Earth,
suffered and died for our sins, and rose from the dead to prove his victory, we have a promise
of an eternity in heaven that we can share with our students.

We might view the policies and procedures in this handbook as a necessary evil. We need to
have reasonable, common-sense guidelines that communicate how our school is going to
operate. However, love for God is what finally impacts everything that we do at St. John’s!

If you are just joining our St. John’s family, “Welcome!” If you have been a member of the
family for some time, “Welcome back!” May God bless our partnership and another great
year at St. John’s!

Blessings,

Dan Markgraf, Principal
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A Message from the St. John’s Christian Education Society

Dear Parents,
 
A new school year is upon us! The Christian Education Society (CES) strives to serve our Lord by
fostering a strong relationship between our pastors, teachers and families, and to aid the spiritual and
physical growth of St. John's Lutheran School by bringing you and your children events that foster
fun, fellowship, and learning throughout the year.

We have already begun planning this year’s events, which feature some favorites of years past like the
Fall Festival and Discovery Day. We have done our best to plan events for the whole family to enjoy.

However, these events don’t “just happen”: We need your help!  Volunteers are always needed for
our events throughout the school year in a variety of capacities. Notices of these opportunities can be
found in the Crusader Chronicle and through notes sent home with your children. We urge you to
prayerfully consider how you can contribute to our mission as an event volunteer or even as a
regular member of our CES Committee.

We also encourage you to share your ideas for events or improvements you may have with a CES
Committee member. We welcome this feedback – CES LISTENS!
 
Together we can build a sense of "community" at St John’s. We are looking forward to serving our
Savior and growing in Christ as He continues to reveal Himself through the people and events we
have been so richly blessed with here at St. John’s.
 
In His Service,

Jenny Lindert
St. John’s Christian Education Society
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SCHOOL FACULTY AND STAFF
PRINCIPAL

Mr. Dan Markgraf
Office: (414) 258-4214

Email:  dan.markgraf@sjtosa.org

GRADE 8
Mr. Andrew Duncan
Email: andrew.duncan@sjtosa.org

GRADE 7
Mrs. Christine Rindfleisch
Email:  christine.rindfleisch@sjtosa.org

GRADE 6
Mr. Keith Hackbarth
Email:  keith.hackbarth@sjtosa.org

GRADE 5
Mr. Brett Kriese
Email: brett.kriese@sjtosa.org

GRADE 4
Miss Megan Bauer
Email: megan.bauer@sjtosa.org

GRADE 3 & MUSIC COORDINATOR
Miss Mandy Treder
Email:  mandy.treder@sjtosa.org

GRADE 2
Mrs. Lisa Festerling
Email:  lisa.festerling@sjtosa.org

GRADE 1
Mrs. Terry Buske
Email:  terry.buske@sjtosa.org

KINDERGARTEN (K5)
Mrs. Dana Leyrer
Email:  dana.leyrer@sjtosa.org

SPECIAL ED & ATHLETIC DIRECTOR
Mr. Andrew Duncan
Email:  andrew.duncan@sjtosa.org

EARLY LEARNING CENTER DIRECTOR
Miss Rachel Wendland
Email: rachel.wendland@sjtosa.org

K4
Mrs. Carol Markgraf
Email: carol.markgraf@sjtosa.org

K3
Mrs. Carrie Henning
Email: carrie.henning@sjtosa.org

K2
Mrs. Lizette Schapekahm
Email: lizette.schapekahm@sjtosa.org

Mrs. Stephanie Goede
Email: steph.goede@sjtosa.org

TECHNOLOGY DIRECTOR
Mr. Dan Schmal
Email: dan.schmal@sjtosa.org

PASTORS
Office: (414) 258-7831
Office email:  church@sjtosa.org

Rev. Joel Leyrer
Email:  joel.leyrer@sjtosa.org

Rev. Eric Schroeder
Email:  eric.schroeder@sjtosa.org

Rev. Joshua Yu
Email:  joshua.yu@sjtosa.org

SCHOOL SECRETARY
Tiffany Vitangcol
Office phone: (414) 258-4214
Office email:  school@sjtosa.org

MUSIC LESSONS
Mrs. Sarah Bortulin, Piano
Email:  sarah.bortulin@sjtosa.org
Phone: (262) 232-2203

Mrs. Marjorie Flanagan, Piano
Email: mgflanag@gmail.com
Phone: (414) 378-957
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ST JOHN’S EV. LUTHERAN SCHOOL
2022-23 ENROLLMENT

K5 Kindergarten – 15 students MRS. DANA LEYRER

GRADE 1 – 16 students MRS. TERRY BUSKE

GRADE 2 – 14 students MRS. LISA FESTERLING

GRADE 3 – 15 students MISS MANDY TREDER

GRADE 4 – 13 students MISS MEGAN BAUER

GRADE 5 – 25 students MR. BRETT KRIESE

GRADE 6 – 16 students MR. KEITH HACKBARTH

GRADE 7 – 15 students MRS. CHRISTINE RINDFLEISCH

GRADE 8 – 24 students MR. ANDREW DUNCAN
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2022 - 2023 School Calendar

August

21 Parent Orientation Meeting/Ice Cream Social @ 6:00pm

23 First Day of School

29 Grade School Band Open House; 6:00-8:00pm

29 Wisconsin Lutheran Children’s Choir Auditions; 6:00-8:00pm

September

1 Grade School Band Open House; 6:00-8:00pm

1 Wisconsin Lutheran Children’s Choir Auditions; 6:00-8:00pm

2 No School

5 No School – Labor Day

16 Grade School Football Tailgate Party @ Raabe Field (WLC) 5pm

20 Grade School Spelling Bee (Grades 5-6) @ WLHS; 5:00pm

22 Grade School Spelling Bee (Grades 7-8) @ WLHS; 5:00pm

29 Midterms Issued

October

2 WLHS Open House; 6:00-8:00pm

5 Grade School Cross Country Meet @ McCarthy Park West Allis; 4:15pm

14 Grade School Marching Band Concert; 10:00am

16 Grade School Soccer Championships @ WLHS; 2:00pm

22 Grade School Volleyball Tournament; 8:00am start

23 Fall Fine Arts Showcase Concert

26 Bedtime Blessings

26 End of 1st Quarter

27.28 No School – Wisconsin Lutheran State Teachers Conference @ WLHS

November

3 Report Cards Issued

7-10 7th Grade Tours of WLHS; 8:30-10:30am

9,10 Parent-Teacher Conferences

11 No School

12 7th & 8th Grade Forensics Festival @ WLHS; 9:00am

23-25 No School – Thanksgiving Break

December

1 Grade School Drama Production; 10:00am

3 Grade School Music Concert; 4:00pm

8 Midterms Issued

17 Early Learning Center Christmas Program Service; 9:00am

23 Early Dismissal (K2-8th); 11:45am

24 Christmas Eve Service (K5-Grade 8) at WLHS; 400pm

24-31 No School – Christmas Break

January

1-6 No School – Christmas Break

9 School Resumes

13 End of 2nd Quarter

19 Report Cards Issued

25,26 Parent-Teacher Conferences
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February

3 Kindergarten Round-up

5 Early Learning Center Open House

5 5th Grade Extravaganza @ WLHS; 5:30pm

9,11 Grade School Boys Basketball Tournament/Showcase

16 Midterms Issued

16,18 Grade School Girls Basketball Tournament/Showcase

18 Grade School Solo and Ensemble Festival

19 WLHS Kid’s Carnival (3rd Grade and Younger); 1:00pm

20 No School – Presidents’ Day

23 Curriculum Cafe (Grades 1-4)

March

1 Grade School Musical Production; 10:00am

2,3 No School – Metro Milwaukee Lutheran Teachers’ Conference

11 Grade School Wrestling Tournament; 8:00am

16 “Make a Splash” @Ingleside Resort 4:30pm (Presentation 6pm) (Grades 4th & 6th)

17 End of 3rd Quarter

17 Junior Choir Festival 6:30pm (Rehearsal 1:00pm)

18 Grade School Piano Festival

19 Grade School Piano Festival Honors Recital (1:30 and 3:30pm)

21 Grade School Math Track Meet @ WLHS; 4:00pm

23 Report Cards Issued

25 5th & 6th Grade Forensics Festival; 9:00am

April

1 Early Learning Childhood Easter Service Program; 9:00am

7-14 No School –Easter/Spring Break

18 Grade School Spelling Bee (Grade 1-2) @ WLHS; 5:00pm

20 Grade School Spelling Bee (Grade 3-4) @ WLHS; 5:00pm

20 Confirmation Examination Service; 6:45pm

22 Confirmation Service; 1:30pm

24-27 4th Grade “Roundabout” at WLHS; 9:00-11:00am

?? School Play

May

3 Future Freshman Parents Night @ WLHS; 7:00pm

5 Grade School Track & Field Invitational; 8:00am

6 Grade School Band/Choral Concert; 7:00pm

15 Grade School Band Auditions

24 8th Grade Graduation Service; 6:00pm

25 End of 4th Quarter

25 Last Day of School / Early Dismissal; 11:45am
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Section 1.  Mission Statement and Objectives

Mission:
Mission Statement:

We exist to prepare children for a lifelong relationship with Christ, proclaim the gospel message,
and provide excellence in education to equip students for life and eternity.

Vision:

Our school is our congregation’s witness to God’s love, a special place where children
experience, learn of and grow in that love.

Our school is an extension of our congregation, leading and equipping our children to grow in
their faith as life-long servants and disciples of their Savior.

Our school is a partner to our homes, assisting and encouraging our parents and community in
the God-given responsibility to “train up a child in the way he should go.” (Proverbs 22:6)

Objectives:

Spiritual Development – Provide children opportunities to hear of God’s love for them, equip
them to be Christian witnesses (1 Peter 3:15) and prepare for eternal life with their Savior.

Social Development – Provide an atmosphere of love and caring & respect for fellow students,
faculty and staff based on God’s unconditional love for us.

Cognitive Development – Provide a stimulating educational environment where children can use
all five senses to expand their thinking skills from a Christian point of view.

Emotional Development – Help each child feel accepted and confident as a redeemed child of
God and an important member of the body of Christ (1 Corinthians 12:27).

Creative Development – Provide opportunities for developing self-expression through music,
movement, song, drama and art.

Physical Development – Provide a safe environment in which children can develop their large
and small motor skills.

“Root” Development – Provide for continued community outreach through Bible study, Chinese
ministry, childcare, preschool and other venues.

“Growth” Development – Provide for continued expansion of our facilities to serve more children
and families.
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Section 2.  Spiritual Principles

St. John’s represents God’s Word in the Bible as His inerrant revelation and instruction to us.  We
believe God speaks to us through His Bible and that each word of the Scriptures we have was
given by the Holy Spirit to the biblical authors.  We believe the Bible has the complete message
of our salvation in Jesus Christ. (II Timothy 3:16, 17)  We intend to teach the Old and New
Testaments in our course of study and we will apply scriptural principles in all subjects when
appropriate.

Our school is our congregation’s witness to God’s love. Our Lutheran elementary school is a
special place where children not only learn of God’s love for them but also experience this love of
God in their daily learning activities; a special climate in which they may grow in their love of
God and love of their fellow man.

Our school is an extension of our congregation. The purposes of St. John’s congregation are
being carried out through the Lutheran elementary school as it ministers to our children.  Through
the joint efforts of church and school in presenting God’s Word, we hope to lead all our children
to obtain and grow in the saving faith in Jesus Christ.  It is also the intention of the church and
school to equip our children to be disciples and witnesses of their Savior.

Our school is a partner to our homes. The command given to the church to share the truths of
God with all nations is especially given to the parents.  St. John’s congregation has established its
Lutheran elementary school to assist our parents and those in our community in their special
God-given responsibilities to “train up a child in the way he should go.”  (Proverbs 22:6)

Section 3.  Spiritual Matters

Church Attendance
Redeemed children of God desire to worship their Savior at every opportunity.  The Lord tells us
it is good to get together as believers for worship.  As parents guiding Christ’s lambs, we urge
you to make use of every opportunity offered to hear God’s Word and sing His praises.  There
will be times when your child will be scheduled to sing in worship services.  Your presence at
these services is expected as part of our curriculum and encourages a special family worship
opportunity.

The command of our Lord for parents to take the responsibility of bringing up their children in
the training and instruction of the Lord (Ephesians 6:4) is familiar to all of us.  To foster the spirit
of partnership among the home, school, and church, and to assist the parents in this, the Board of
Education has adopted the following procedure with respect to regular church attendance:
● School personnel will monitor weekly church attendance.
● If a pattern of poor church attendance persists, the pastors will review the situation.
● If there is persistent neglect of worship, the child's continued enrollment and/or tuition status

in our school will be reviewed by the Board of Education.
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Children’s Chapel
Each week a short chapel service for the children is held at St. John’s Church.  Parents, family,
and friends are invited to attend this unique worship that emphasizes growth in relationship to
Christ, love for one another, thanksgiving and gratitude to the Lord for His grace, and songs of
praise. Once a month, the students view the “Kids’ Connection” video, which uses human-interest
stories and a pastoral message to communicate God’s love to us and ways we can show our love
to God.  The children also have an opportunity to share in kingdom growth at large through their
weekly offering envelopes.  Special mission projects are chosen by the faculty.

Special Church Services
Special worship services are held at St. John’s each Wednesday afternoon at 3:30 PM during
Advent and Lent.  Often a class will sing in an afternoon service.  In that case, the class will go to
church after school as a group with their teacher.

Children not involved in singing on a given Wednesday should be picked up by their parents or
other designated adults to go either to the afternoon services or home.  Unsupervised school
children in a church service will be sent to Extended Care.
ALL students will participate in any memory work required of the class as well as practices for
special worship services, including the Christmas service.  A written excuse should be provided if
students will not be able to attend the service.  An excuse from the service does not exempt a
student’s responsibility for memory work or service practice.

Sunday School
All St. John’s Elementary School children are also encouraged to regularly attend Sunday School.
Sunday School is in session during the school year at 9:15 AM each Sunday morning.

Section 4.  Governance

Board of Education/Elementary School Committee
The school is administered by elected representatives of St. John’s Congregation on the Board of
Education (BoE).  This board represents the school to the Church Council and voters and sets
school policy.  Board members are as follows:

Mr. Casey Holtz, BoE Chairman
Mr. Greg Beyer, ESC Chairman
Mr. Luke Sankey, Athletic Chairman

Mr. Nick Cutting, Secretary
Mr. Troy Schulz, Early Childhood Chairman
Principal Dan Markgraf

The Elementary School Committee (ESC) is responsible for the effective operation of this school
and support of school administration.  This committee provides parental input to the board and
acts as a catalyst in the development of school policy and practice.  Committee members are as
follows: Mr. Greg Beyer, ESC Chairman, Mrs. Lora Sankey and Mrs. Angela Glaeske.

The Board of Education is the chief policy-formulating agency of St. John’s Ev. Lutheran School.
As such it reviews the administrative function of the principal and guides him in his efforts to
effectively carry out school policy.

The Principal of St. John’s Ev. Lutheran School represents administration of the school and is
responsible for carrying out the policies of the Board of Education and school in supervision of
the instructional program and the faculty, in relationships with parents, governmental and church
agencies, and in dealings with students, staff, and volunteers.
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If parents have a question or concern regarding the administrative implementation or enforcement
of school policy, their concerns should be addressed to the principal as the administrative head of
the school.  If parents feel that the principal has not satisfactorily addressed their concerns, they
may direct their issues to the Elementary School Committee and through it to the Board of
Education.  The Board of Education functions as the final appeals committee.

Christian Education Society (CES)
All parents and teachers are members of the Christian Education Society (CES).  An executive
committee has been set up within CES to help carry out the above objectives.  The objectives of
the Christian Education Society are:

● To promote the Christian welfare of the children and youth in church, home, school, and
community.

● To foster a better Christian relationship among the congregation, pastors, teachers, students,
and parents and to promote a spirit of pride in our school.

● To assist in the planning and organizing of special school activities.

● To help establish an interesting and educational program for the members of the organization.

A listing of CES Committee members for the 2022-2023 school year will be noted in one of our
first Crusader Chronicles.

Other Supportive Boards and Committees
Several other boards and committees have also been established to help with the daily functions
of St. John's Ev. Lutheran Church and School.

Section 5.  Expectations

As true partners in education, the staff, students and families of St. John’s Lutheran School are
dedicated to supporting one another in the spiritual and educational growth of all of the children
who attend our school. As such, we agree to abide by the following expectations of one another:

Your family can expect that St. John’s staff will . . .
1. Dedicate itself to instilling within our students the “one thing needed” (Luke 10:42) for a

fulfilled life in the present and eternal life forevermore, Jesus Christ
2. Serve your family as a partner assisting you in your God-given responsibility to “train up

a child” (Proverbs 22:6) in the understanding and instruction of our Lord (Ephesians 6:4).
3. Look upon each student at this school as a blood-bought soul and redeemed child of God.
4. Dedicate itself to pray for the well-being of its students and the St. John’s school family

at large.
5. Offer excellent instruction and a complete educational program which includes Word of

God, reading, language arts, mathematics, science, social studies, music, art, foreign
language, and physical education.

6. Seek to continually improve instruction through ongoing evaluation, curriculum
development, the continuing education of our teachers, and by listening to parental input.
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7. Commit to maintaining a safe and respectful school environment that fosters learning.
8. Offer instruction by qualified and caring teachers through a recognized and nationally

accredited program.
9. Use professional expertise as necessary to develop students that are fully equipped with

the knowledge, attitudes, and skills necessary for academic success.
10. Communicate intentionally and specifically with families about their child’s individual

progress, special projects, field trips, singing schedule, disciplinary action, and illness or
injury. It will be the goal of teachers, administrators, and administrative assistants to
respond to every direct inquiry within a 24 hour time period.

11. Strive to keep nightly homework to a grade appropriate level.
12. Be accessible to assist your family in meeting the specific spiritual, emotional,

intellectual and social needs of your child.
13. Support the policies and procedures developed by the Board of Education as outlined in

this handbook.

As a school, St. John’s expects that your family will . . .
1. Strive to serve as a model of Christian love in keeping with our school’s vision.
2. Dedicate themselves to pray for the well-being of the St. John’s school family at large,

and especially for our teachers and staff (James 5:16).
3. Dedicate themselves to developing every God-given gift of your child.
4. Attend church regularly with your child.
5. Work with the school and school staff by communicating concerns, seeking resolution to

issues, and striving to provide a positive example for our children in resolving ambiguity,
differences and conflict.

6. Refrain from being critical of school procedures or teachers in the presence of children.
Families will not post a grievance with the school, other families, or students through
social media.

7. Discuss a potential misunderstanding with the person(s) involved before discussing the
matter with anyone else (Matthew 18:15).

8. Communicate with the classroom teacher about your child’s progress.
9. Make certain that your child will complete his or her assignments and endeavor to

support the homework expectations of the classroom teacher.
10. Commit that your child will meet the school’s attendance requirements and do your best

to avoid taking family vacations that lead to absences for your child during the school
year.

11. Promote and assist in maintaining a safe and respectful school environment that fosters
learning.

12. Support St. John’s through the giving of time, talents and treasures.
13. Support the policies developed by the Board of Education as outlined in this handbook.

May God Bless Our Partnership
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Section 6.  Admissions

St. John’s Ev. Lutheran School welcomes students of any race, color, national and ethnic
origin to all the rights, privileges, programs, and activities generally accorded or made
available to students at the school.  It does not discriminate on the basis of race, color,
national or ethnic origin in administration of its educational policies, administration
policies, scholarship and loan programs, and athletic and other school programs.

St. John’s Lutheran School accepts children whose parents are interested in a quality Christian
education.  All pupils of St. John’s Ev. Lutheran School will study the basic doctrines of the
Lutheran Church, and parents who are not Wisconsin Evangelical Lutheran Synod members are
strongly encouraged to acquaint themselves with these doctrines through the pastor’s Adult
Information Class.

All students in the elementary school are required to complete a registration form, an emergency
contact card and the state immunization form upon registration.  The school office must be kept
updated with any changes in this information.

Prioritization of Admission as Follows:
Priority in admissions to the education programs of St. John’s Lutheran Church is given to St.
John’s church members.  Priority in admissions does not guarantee a choice of session or
classroom.  The admission of other students, whether WELS, unchurched or members of other
faiths, will be granted after considering the ministry goals of St. John’s church, class/session size,
financial implications and long term enrollment goals of St. John’s school.  The school will
maintain waiting lists of applicants for openings should they occur.

Enrollment by Transfer
Students may be admitted to St. John’s Ev. Lutheran School by transfer from another school
provided that all entrance requirements listed above are met; all health, grade, and attendance
records have been received from the previous school; and the school staff sees no exceptional
need or condition which might exceed the staff’s professional competence. Each new enrollment
will be screened by an enrollment committee consisting of the pastoral staff, principal and a
member of the teaching staff before a recommendation is made to the Board of Education.
New students may be given an evaluation test if it is deemed necessary and the
recommendation will await the transfer of records.

In order to ensure that the needs of the new student as well as the needs of his/her classmates are
being met, all new students will be accepted on a provisional basis for the first semester of their
enrollment.

Section 7.  Curriculum

St. John’s meets the curriculum requirements of the Wisconsin Evangelical Lutheran Synod, the
Wisconsin Council of Religious and Independent Schools (WICRIS) and the State of Wisconsin.
Our school is accredited by Wisconsin Religious and Independent Schools (WRISA) and the
Wisconsin Evangelical Lutheran Synod School Accreditation Association (WELSSA).
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In order to keep the course of instruction current and consistently Christ-centered, the teachers
join in regular staff meetings and attend conferences, conventions, workshops, and in-service
training programs.

Standardized tests are given to discover strengths and weaknesses in the curriculum and thus
enable changes and improvements.  These tests compare with national averages using percentiles
and grade placement equivalents.  Results from these tests can be obtained from the Principal.

Section 8.  Academics Program

Grading Scale
With few exceptions, the following grading scale is used at St. John's for students in grades 1-8:

A+  = 100-99% E  =  Excellent
A    = 95-98% S   =  Satisfactory
A-   = 93-94% N  =  Needs Improvement
B+  = 91-92% U  =  Unsatisfactory
B    = 87-90%
B-   = 85-86%
C+  = 83-84%
C    = 79-82%
C-   = 77-78%
D+  = 75-76%
D    = 72-74%
D-   = 70-71%
F     = 69% or less

Progress Reports & Parent/Teacher Consultations
Our teachers welcome contact from the parents of their students.  If you have any questions
concerning your child’s progress or his learning experience at school, you need not wait for a
scheduled conference.

St. John’s uses an online grading program for parent convenience.  Report cards and mid-term
grades are issued regularly to communicate each student’s progress.  The first quarter reports are
discussed at individual conferences between parents and teachers.   Additional consultations are
held throughout the school year as requested by parents or teachers.

Parent/Teacher Consultations are scheduled two times during the school year.  The first is a
mandatory consultation scheduled at the time of the 1st quarter reports.  The second is an optional
consultation which may be requested by either parents or teachers and is scheduled at the time of
2nd quarter report cards.

Special Education Program
God has given each child different talents and abilities.  Our goal is to help each child attain grade
level abilities.  Therefore, St. John’s has called a Special Education Teacher to help our children
develop the special gifts the Lord has given them.  Assistance for classroom teachers, individual,
or small group tutoring provides encouragement and instructional support to those students with
special needs while also teaching strategies to help them learn in the regular classroom.
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Admittance into this part of our educational program is based on teacher recommendation and
available scheduling in consultation with the child’s parents.

St. John’s regularly makes use of the testing and diagnostic services of the Wauwatosa Public
School System to identify student needs.  These services are available to us for all students
regardless of place of residence.  These services are not remedial, but only intended to help
identify needs a student may have.  Wauwatosa residents who qualify for Title 1 Reading, and
Speech and Language services may receive services from the Wauwatosa Public system on our
site.

Section 9.  Financial Support of St. John’s School

Tuition is charged to children attending St. John’s Ev. Lutheran School to help the congregation
finance the work of the school’s ministry.  Tuition is assessed as described in Section 10.

Some families may choose to make a monetary gift to St. John’s School to help support a specific
program or to purchase “extras” for the school.  These gifts may be made directly to the school or
through St. John’s regular contribution program.  Numerous companies and corporations will match
monetary gifts to schools.  Please check with the company you work for (or retired from) to see if
they will match any monetary gifts you donate to St. John’s School.  Please contact the school office
for details.

St. John’s participates in several programs that help to raise money for our school.  If you have
questions about the following programs, contact the school office:

● St. John’s Scrip (gift card) program
● Thrivent Choice Dollars
● Saving used ink and toner cartridges (all brands and sizes)
● General Mills Box Tops for Education
● Target “Take Charge of Education” Program
● Office Depot/Office Max “Give Back to Schools” Program (St. John’s School ID #70113275)

Section 10.  Registration, Orientation & Tuition

Registration
All registration takes place through Gradelink. Returning students will receive an email invitation
to re-enroll in January. Returning students are encouraged to complete the re-enrollment process
by the open house in February. New students may receive an emailed invitation to enroll at their
request. Their application to enroll will be considered in a timely manner. (See “Admissions” in
Section 6) Preschool students must submit a $75 application fee at the time of registration.
Payments are made through Gradelink using credit card or ACH payments.

Orientation/Back to School Night
All families should attend the orientation/back to school night that takes place a few days before
school starts. Students may bring school supplies to their classrooms, and parents will receive
information about the new school year.

Tuition
Tuition is charged to all children attending St. John’s Elementary School to help the congregation
finance the work of the school’s ministry.  Adopted tuition rates for the upcoming year will be
published in the summer letter which goes out in July.
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Elementary School Tuition (Grades K5-8)
● Non-member Tuition (K5 thru Grade 8):  Non-member parents are required to pay tuition

that is approximately equal to the cost of educating a child at St. John’s.  A yearly tuition
schedule is adopted that reflects this policy.

● Member Tuition (K5 thru Grade 8):  Member parents are asked to pay a fee to help the
congregation finance the work of the school’s ministry.  This is approximately 33% of the
actual cost of educating a child at St. John’s.  Sibling discounts will apply to full-day
member students.  If needed, tuition assistance is made available to St. John’s members
through the Lau Fund.  Please contact the church or school office for an application.

Additional Fees
Optional Contribution:  We encourage each family to help simplify the work for Room Parents by
choosing to contribute a dollar amount (at the parents’ discretion) that will cover the cost of
teacher and teacher aide gifts for Christmas and birthdays.  This money will be collected at
registration.  Room parents are then informed how much money they have to spend for Christmas
and birthday gifts.  This eliminates the collection of money from parents during the course of the
school year.

Tuition/Fee Payments
Tuition/fee payments should be made through Gradelink using ACH or credit card. There is a 2%
fee for using a credit card which is paid by the parents. Tuition/fee payments can be made by:

1. paying either the entire amount in August; or
2. paying half the amount in August with the balance due by January 15; or
3. paying ten equal monthly installments on the 15th of each month (August – May) with

the first payment due in August.  The remaining nine monthly installments may be
paid directly to the school office on or before the 15th, or you may choose to have the
remaining nine payments directly debited from either your savings or checking
account.

Any outstanding tuition/fees from previous years must be paid in full before re-enrollment can
take place.  Student grades may not be calculated if payment is in arrears.

Refunds of Tuition and Registration Fees
Parents may apply for a refund if payment was made for months in which the student will not be
in attendance.

Section 11.  Facilities
Security
For the safety of students, faculty and staff of St. John’s, outside doors to the building will remain
locked during the school day.  If you require admittance to the building during regular school
hours, please go to the main doors along Dewey Avenue and ring the intercom buzzer.
Should you meet a stranger in our building we encourage you to greet that person in a friendly
manner and offer to escort that person to the school office.  If your offer is declined please ask
any staff person to use the intercom to contact the school office.

If someone other than a parent will be picking up your child from school, you must inform your
child’s teacher.

An emergency plan for building threats is part of our staffing handbook.
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Fire, Tornado and Emergency Drills
Drills are held at intervals throughout the school year in compliance with state law.  Detailed
information will be given to the students by their classroom teacher.

Facility Use Procedure
If you would like to use St. John’s Educational Facility for extracurricular activities, or
personal/family activities, you must contact Mr. Andrew Duncan, our Athletic Director.  In some
cases, a nominal fee may be charged for use of the facility.  Contact the school office for details.

Section 12.  Arrival and Departure

All classes at St. John's School begin at 8:00 AM. Doors will open to students at 7:40 AM.
Classroom doors will close at 7:55 AM, as a signal that classes are about to begin. (Students are
not considered tardy until 8:00 AM) To help the teachers begin the school day promptly at 8:00
AM, and to avoid disruption, parents are asked to not enter the classroom after the 7:55 AM bell.

All students arriving at school prior to 7:40 AM should report to before school care using the
doors on Harwood Avenue. After 7:40 AM, students attending classes on the lower level of the
building may enter the doors on Harwood Avenue.

Students are to leave the school grounds immediately after dismissal. All students should depart
by 3:15 PM unless they are under the supervision of a teacher or other adult for an after-school
program or activity. Any child not picked up by 3:15 PM will be sent to after school care at 3:15
PM and the parents will be billed accordingly.

For those parents who will be picking up their children at noon, please park as close to Dewey
Avenue as possible to avoid conflict with the playground area.

After School Dismissal Procedures:
● Enter the parking lot and stay to the right.  Come around in a loop.  Pick up your child in

the yellow striped Loading Zone area located well past the STOP sign but near the front
doors.

● When picking up in the Loading Zone, only allow your child to enter the vehicle on the
right side if possible.

● Another option is to pull in to the parking lot and park in one of the parking spaces.  Your
child(ren) will be allowed to cross from the school to the parking spaces only on the
crosswalk.  After your child(ren) are secure in the vehicle, then you should try to merge
into the loop.  When possible, you may pass the vehicles on the left side and exit the
parking lot.  Please do so slowly and ALWAYS stop at the crosswalk, no matter what lane
you are in.

● Students who ride bikes, skate boards, etc. must walk along the building while in the
parking lot.

School Attendance
Students should be prompt and regular in attendance.  Parents are asked to provide an oral or
written excuse giving specific reasons for every absence.  Please call the school by 8:00 AM if
your child will not be attending school that day. Parents should not expect the teacher to provide
homework in advance of a family vacation when school is in session.
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All students are expected to be in their classrooms ready to begin the school day at 8:00 AM.
Occasionally tardiness may occur due to unusual circumstances; however, continued tardiness is
not acceptable.  Tardiness that is excessive may result in disciplinary action.

Tardiness
We believe that regular attendance is a prerequisite for satisfactory academic performance, and
that school is a proper setting for students to learn the value of punctuality and reliable
attendance. We further believe this value is taught by the model and expectations that we set for
our children. Additionally, students arriving late:

1. miss morning devotions, the cornerstone of our Christian elementary
school.

2. are disruptive to classroom teaching and the educational process for
students who arrive on time.

3. develop behavioral patterns that are undesirable in school and later in life as
employees.

For all of these reasons, we intend to start our school day and devotion promptly at 8:00 AM,
with the opening bell.

All students who arrive after the 8:00 AM bell will be considered tardy. Recognizing that the
education of their child(ren) is a joint responsibility of the parents and the school community, we
require that parents accompany their children to the school office to sign the tardy log from the
school secretary.

Parents, NOT children, are required to sign the tardy log. Parents should present a
doctor's excuse if the tardiness is due to an appointment.  It should be noted in the tardy log and
the excuse given to the secretary. However, to keep classroom disruption to a minimum, parents
may not enter the classroom after the 7:55 AM bell.
Because tardiness is extremely disruptive to teachers and their entire classroom, the disciplinary
action for tardiness due to unacceptable reasons to school administration may be as follows:

Since our goal is to maintain the best teaching and learning atmosphere for all our teachers and
students, chronic tardiness may be considered sufficient grounds for suspension, non-promotion
or expulsion, at the sole discretion of the teacher and Board of Education.

Section 13.  St. John's Before and After School Extended Care

Before school care is available Monday-Friday from 7:00 a.m. to 7:45 a.m. After school care is
available Monday-Friday from 3:00 p.m. to 5:45 p.m. Please review the Extended Care Handbook
for policies relating to extended care. If you will need extended care, please email elc@sjtosa.org
or school@sjtosa.org.

Section 14.  Extracurricular Activities

St. John’s seeks to enrich each child’s educational experience through extra-curricular activities.
Many of these activities/athletics are coordinated through Wisconsin Lutheran High School.  The
following is a partial list:
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● Athletics – Volleyball, Basketball, Wrestling, Track, Cross Country, Cheerleading and
other sports are generally for grades 5-8 but may occasionally include lower grades.

● Book It Reading Program – Students through 6th grade may participate in the national
Book It Reading Program at the teacher’s discretion.

● Boy Pioneers and Girl Pioneers – Students in grades 1-8 are invited to participate in
Lutheran Girl Pioneers or Boy Crusaders.  (Participating grades may vary.)  These
programs run during the school year, but additional summer activities may be offered.

● Charity Fundraiser –St. John’s may choose to participate in charity fundraisers (such as
“Hoops for Heart”, “Mathathon”, etc.).  The participating grade levels may vary each
year.

● Forensics Competition – Forensics are a part of the curriculum.  Students in grades 5-8
may also choose to participate in the Grade School Forensics Festivals.

● Junior Choir – Interested students in grades 5-8 may choose to participate in this choir
also.

● Junior Handbell Choir – Students in grade 8 may choose to participate in St. John’s
Handbell Choir.  (It may also be offered to lower grade students depending on the number
of participants.)  Practices are generally held during the school day.

● Math Track Meet – This is for students in grades 5-8 who have earned the privilege of
displaying their math skills in a team format with other WELS Lutheran Schools in the
area.  This event is typically held in the spring.

● Spelling Bee – The top scorers in each grade (1-8) earn the privilege of representing St.
John’s at an oral spelling bee.

● Geography Bee – The top scorers in grades 5-8 compete to become the school champion
and represent our school in the regional finals.

● Music Lessons – Piano Lessons (grades 2-8), Band Lessons (grades 5-8), Violin Lessons,
and Guitar Lessons  are offered on site during the school day to interested students. There
is a separate cost for these lessons.

Suspension or expulsion from participation in extra-curricular activities
A student may be kept from participating in any extra-curricular school activity if the
administration, or faculty, believe the student should not be accorded the privilege of representing
our school.  Factors such as incomplete work, low grades, uncooperative or disrespectful attitudes
may result in the suspension or expulsion from participation in extra-curricular activities.  If
faculty imposes a suspension from an extra-curricular activity, a consultation with the parents will
establish a mutually agreed upon length of the suspension and/or the improvement standards that
must be met to terminate the suspension.  Efforts will be made to schedule this meeting before the
suspension is imposed.  Appeal of a suspension will be considered by a committee of the Athletic
Director, Principal and Board of Education Chairman.

Section 15.  Student Discipleship and Conduct

Jesus said to His disciples in John 14:15, “If you love me, obey what I command.”  As redeemed
children of God, the love of God is foremost in the minds of teachers and students.  Therefore, we
desire to demonstrate our appreciation for God’s love by modeling Christ in everything we say
and do.  Teachers and students will do this by respecting everyone and everything around them.
Our school has specific guidelines to encourage proper Christian conduct.  Running, loud talking,
and boisterous actions in the halls, classrooms, cafeteria, library and rest rooms; disrespect, and
any other behavior which does not reflect a Christ-like attitude will be corrected.
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Disobeying school and classroom guidelines is sinful and works against the discipline process.
To help students overcome their sinful nature, the teachers will apply both Law and Gospel to
nurture students into a stronger relationship with their Lord.   This may include one-on-one
counseling, isolation, detentions, meetings with parents, and suspensions.

In cases where these strategies are ineffective, the child’s continued enrollment may be reviewed
by the principal and Board of Education.
Every attempt is made to maintain Christian discipline at all times in accordance with God’s
Word.  It must be understood by pupils and parents alike that the pupils owe implicit obedience
and respect to all teachers, staff and coaches under the Fourth Commandment.

Personal Appearance
A person’s appearance tells others what he is like and what is most important to him.  We, as
Christians, recognize that our bodies are temples of the Holy Spirit.  I Timothy 2:9 instructs us to
dress in modest apparel.  Not only do clean clothes and a clean body have a definite influence on
the attitude and work habits of children, but they also tell others that our school is a place where
children do their work to give God glory and honor.

What is Acceptable?
Sleeved shirts, sweaters or sweatshirts, slacks, blue jeans and denims in good condition may
be worn.  Skirts and dresses of a modest style, and any attire with pictures or slogans of a
positive nature may be worn.  Clothing with manufacturer trademarks and recognized sports
teams may be worn.  Any tight, form fitting pants, leggings/jeggings etc. that are under a
dress, long top or shorts that are about mid-thigh length is acceptable.  Tank tops under a light
weight outer layer of clothing are acceptable.  Shorts will be permitted from May 1 through
September 30.

What is not Acceptable?
Oversized or distractive clothing, bared midriffs, any tops for girls or boys that are
suggestive, sarcastic, or immodest are unacceptable.  Clothing that is excessively tight, is too
revealing, or that exposes undergarments may not be worn.  Clothing that represents ideas or
expressions that oppose Christian principles may not be worn.  Between October 1 and April
30, shorts will be permitted when the weather forecast for the day is 70 degrees or higher as
determined by the National Weather Service at (262) 965-2074 or by logging on to their
website (www.weather.gov/milwaukee).  Enter the school’s zip code “53213” to access the
day’s forecast.

Often clothing is a matter of judgment, for that reason, compliance to the dress code is a
matter of obedience to staff and administration.  Any clothing that is inappropriate in the
opinion of administration or faculty will be prohibited.  Any time a problem occurs, the
student will be told not to wear the clothing.  Parents may seek an explanation from the staff
involved.  A second warning may require wearing alternative clothing supplied by the school
for the balance of the day.

For special occasions, special dress is in place.  For example, a church service calls for more
formal dress than a field trip to the zoo.  Parent cooperation in meeting these guidelines will
help strengthen the partnership between parents and teachers to train our children in values
and habits that reflect our relationship with Christ.
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Church/School Building and Grounds
The Lord has made us stewards over the school and church properties of St. John’s.  He expects
us always to honor and respect these properties.  At all times, remember to be a good Christian
steward of our property.

Food and Drink Statement
To maintain the appearance and quality of our building students may not eat food, chew gum, or
drink beverages in carpeted areas.  Exceptions may occur but must be approved by the Principal,
teachers or staff.

For the sake of good nutrition, candy, soda or sweetened waters, and gum are prohibited during
school hours and for those students using the Extended Care Program.  Exceptions may be made
by teachers or staff (ie: classroom parties, student birthday, etc.).  Please coordinate with the
classroom teachers for these occasions.

Any student violations of this policy may result in confiscation and disposal.  Enforcement of this
policy outside of school hours may vary with the personnel and circumstance.  Each child is
expected to cooperate and respect the judgment of the responsible adult in the enforcement of this
policy.

Electronic Devices
The use of all iPods, MP3 players, radios, and other electronic games or devices (ie. Kindles) is
prohibited on school grounds unless specific permission is granted by the teacher or supervisor
for EACH use. Failure to follow this policy will result in confiscation of the item by the teacher
or staff.  Confiscated items may be retrieved by parents from the teacher.  Enforcement of this
policy outside of school hours may vary with the personnel and circumstance.  Each child is
expected to cooperate and respect the judgment of the responsible adult in the enforcement of this
policy.

Electronic devices used for educational purposes (i.e. laptops, chromebooks, ipads, etc.) require
the teacher’s permission for use in that class, but permission need not be renewed daily.  Any
misuse in the class period, such as improper access to the internet, may result in termination of
permission for that class.

Cell phones must be turned in to the classroom teacher by 8:00 am and will be returned to the
student at 3:00 pm..  Students may not use them for any purpose on the school site without
individual teacher permission for each occasion.

Section 16.  Christian Discipline

All students are expected to demonstrate good citizenship in St. John’s School.  School is a
society in which pupils come together to learn from teachers.  Such a society, even of Christian
people, must be governed by rules of good order so that the purpose of the group can be most
efficiently fulfilled.  The same love which brought this school into being makes us willing to
accept these rules of order, even when they might limit some of our own wishes, for the good of
others.

25



Should it become necessary for the teachers to correct a child’s behavior, we ask you to remember
that they do this out of loving concern for the child as a citizen of this school and as a fellow
member of God’s family.

Incomplete Work
A primary goal of St. John’s Ev. Lutheran School is the nurturing of disciples.  Part of this
nurturing process is the development of proper attitudes and work habits.  Occasionally children
may become careless and/or irresponsible in completing their assignments and bringing them to
school on time.  Not only may this hinder their growth as disciples, but it also puts them at a
disadvantage academically.  For Kindergarten thru Grade 4, the teacher will contact the parents
about incomplete work.  The school may use the following procedure for grades 5-8 for each
nine-week quarter of the school year:

1. A slip will be sent home with the child indicating which assignments were not present for
class.  The slip, signed by a parent, is to be returned with the completed assignment at the
beginning of the next school day for grading.

2. Whenever a student has missed three assignments within a given quarter, the teacher will
contact the child’s parents to discuss the situation and to inform them that with the next
missed assignment the child will receive a 30-minute detention the following school day.  A
phone call to the home and a 30-minute detention will accompany each missed assignment
thereafter.

3. If the problem persists, the teacher will meet with the student and his/her parents.

4. If the student continues to miss assignments, the parents and teacher may meet with the
principal to discuss the student’s relationship to the school's authority and responsibility and
his/her continued enrollment and willingness to accept the responsibilities that allow
promotion to the next grade.

Incomplete work because of illness or other acceptable reason as determined by the teacher will
be made up within a reasonable amount of time at the teacher’s discretion.

Conflict and Bullying
As Christians, we want to model Christ’s teachings in all we do.  This includes treating others
with respect and dignity. Since God so loved us, we also ought to love one another. 1 John
4:11. Conflict and bullying both are addressed by the 5th Commandment.  We are to avoid any
hurtful, harmful words or actions.  Jesus tells us why we do things and the commandments give
us guidelines of what we should do.

In this context, behavior that is intended to harm others physically, emotionally or intellectually is
unacceptable and will be corrected.  Conflict resolution techniques and action plans may be used
to assure a positive school climate for all students.  If documented issues indicate a pattern of
repeated unacceptable behavior, discipline may include but will not be limited to parent contact,
school detention, or loss of privileges.
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Unresolved Issues
All pupils are to be obedient to all faculty and staff at all times and places.  (Staff includes:
secretaries, Childcare workers, cooks, volunteers, and custodians.)
Please make every effort to address concerns in a God-pleasing manner.  Matthew 18 asks that we
first talk with our brother.  The following procedure should be used when addressing a concern:

1. If pupils feel that they have been treated unfairly, they are encouraged to discuss the
matter with their teacher in private.  Parents who feel that there has been a
misunderstanding are requested to talk to the teacher first, after school hours.

2. If no satisfactory agreement can be reached, then the matter should be taken to the
Principal.

3. If no satisfactory agreement can be reached, then the matter should be taken to the Pastor
or the Elementary School Committee and through it to the Board of Education. The
Board of Education functions as the final appeals committee.

Suspension or Termination of Enrollment
As part of a disciplinary action the Administration may suspend a student from one to three days.
A letter of suspension will be sent to parents and a copy of that letter will be placed in the
student’s permanent file.

A child may be suspended if:
1. his/her actions make the school an unsafe environment for one or more students, faculty,

or staff.
2. he/she is disobedient repeatedly or the degree of disobedience is extreme.
3. he/she is disrespectful of authority repeatedly or the degree of disrespect is extreme.
4. his/her behavior breaks God’s commands and the behavior requires a consequence that is

significantly more than the norm.
5. he/she is “chronically tardy”.

A child’s enrollment may not be continued if:
1. it becomes apparent that the academic, physical, or psychological needs of that student

significantly exceed the professional capabilities of the staff of St. John’s Ev. Lutheran
School such that the student’s needs cannot reasonably be met by our program or staff.

2. his/her actions significantly disrupted classroom instruction,
3. parents set an example contrary to God’s instruction,
4. that child’s behavior endangers fellow students, or
5. the child is “chronically tardy”

It is the responsibility of administration to recommend any enrollment changes.  A letter of
termination may be issued by the Board of Education upon the recommendation of the principal.
Re-admittance to St. John’s may be considered if sufficient evidence is presented to the Board of
Education that the student’s special needs have been adequately overcome upon receipt of a new
enrollment form.
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Section 17.  Student Services

Student Records
Student records are available to the parents/guardians upon request.  The school intends to
comply with all Family Educational Right and Privacy Act (FERPA) guidelines.  Records are not
released to anyone without proper authorization.

Health
A public health nurse of the City of Wauwatosa is available to St. John’s School and is
responsible for health promotion, disease prevention, and early detection and intervention of other
possible health problems of the child.
Parents are advised to keep their child home from school when the child has a fever, severe cold
or other infection.

The teacher or school office may make arrangements to send a child home should illness occur
during school hours.  First aid will be administered by the teacher in the case of minor injuries
received by the child.

Medication Distribution
The administering of medication is not a function of our school faculty or staff. However, in some
instances, a child may be prescribed medication for use during the school day.  In these rare cases,
it is necessary to have a safe and proper procedure to ensure that the child receives the prescribed
medication at designated times during school hours.  If medication must be given at school:

• Parents must assume responsibility for the administering of the medication.

• If the parents are unable to dispense the medication during school hours, school personnel
may store the medication.  The parents must file with the school a document entitled
“Medication Authorization Form.”  This document includes consent and written
instructions for the distribution of medication.  No medications (prescription or
non-prescription) may be distributed without this document on file.

• If the parents authorize someone else to administer medication during the school day, a
note must be sent to the school office. A prescription medication should have written
directions from the physician and should be in the original package from the pharmacy.

St. John’s Evangelical Lutheran School does not supply non-prescription drugs or pain relievers
for student use. Any student requiring any type of non-prescription medication must have parental
approval and bring the item from home. Please note that this does not include cough drops and
throat lozenges. All drugs or medications (prescription & non-prescription) must be turned in to
the office.

Wisconsin statutes require that if prescription or non-prescription drugs or medications are to be
taken or administered at school, St. John’s must have written authorization from the parent or
guardian. The written authorization must include:

• The name of the medication
• Dosage
• The time of day the medication is to be administered
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• The duration of time the medication is to be administered
• Signature of the physician or parent.

Pre-printed forms are available from the school office and are available to be downloaded from
the website.

Wisconsin statutes also require prescription and non-prescription drugs to come to school in their
original pharmacy-labeled container or original manufacturer's packaging. Please make sure these
containers are also labeled with your family name and contact information.

Inhalers and epi pens are not required to be turned in the office. However, a form is required to be
on file if those products are needed. An “Asthma Inhaler Administration Authorization” form is
required on file if a student utilizes an inhaler at school. Also, the “Health Concern Plan” Form is
required for each student that may suffer from an allergy.

Lunch and Milk
St. John’s offers Hot Lunch and Milk Programs.  Hot lunch is offered five days a week.  The costs
of the lunches are $3.25 each.  Additional entrees are also available at $1.00 each.  Milks are
provided whether your child takes hot lunch or cold lunch.  Charges and payments for hot lunch
will be managed through Gradelink.
A “Hot Lunch Account” will be established for each family.  Payments to Hot Lunch will be
deposited into your “Hot Lunch Account” and the cost of lunches consumed by all children in
that family will be deducted from that same account.  Account balances will be updated on a
daily basis and are available through your Gradelink account.  All families are asked to keep a
positive balance in their “Hot Lunch Account.” A negative account balance may result in your
child(ren) being served a peanut butter and jelly sandwich instead of the entrée menu item.
The $3.25 cost will still apply to this lunch.

Children may choose to bring a lunch from home rather than purchase a lunch through the Hot
Lunch Program.  Please note that if children bring food from home, parents and their children are
responsible for proper care of that food; refrigeration is not available to students.

Books and Supplies
Books and some school supplies are furnished as part of school tuition.  Certain regularly used
school supplies may be purchased in the school office at reasonable prices.  The following
religious books must be purchased and become personal property: Lower grades-NIV Bible and
Christian Worship hymnal and Upper grades-NIV Bible, Christian Worship hymnal, and
catechism. Each classroom teacher may have a more detailed class supply list.

Section 18.  Home and School Cooperation

Communication Tools/Resources
● School Handbook.  A comprehensive list of important information for St. John’s school

families.  Please be sure to read it!
● Extended Care Handbook.  Information relating to before and after school care.
● Early Childhood Handbook.  A comprehensive list of important information for St.

John’s Early Learning Center families.
● School Directory.  This lists all school families and includes contact information-

addresses, phone numbers and email addresses when available.
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● Crusader Chronicle.  This is our school’s weekly newsletter.  It is available every
Thursday.  The Crusader Chronicle will be posted to our website (www.sjtosa.org) and a
copy will be emailed to all school families.  Paper copies will be available just outside of
the school office for those who do not have access to the internet.  Please make a point of
reading it.  The “Crusader Chronicle” includes information about St. John’s events,
important dates for the upcoming week, and individual classroom news when appropriate.

● Individual Teacher Newsletters.  Some of the teachers will issue an individual classroom
newsletter that will be sent to you via your child or email, updating you on the
information needed for that week.  Please check with the teacher as to when you can
expect to receive it.

● Website.   Much of the information that you need is available on our website,
www.sjtosa.org.  It will include the following:  our school newsletter, the “Crusader
Chronicle”, Hot Lunch Menu, lunch/milk order forms, permission slips, and calendar
information for both church and school.  The website is secure and passwords must be
obtained to access areas that have specific names.  As we increase our use of the website
we will keep you informed of any additional information that will be available on it.

● Facebook Pages.   The church and school page can be found here: facebook.com/sjtosa;
The Early Learning Center page can be found here: facebook.com/sjtosaelc

● “Master” Calendar.  This will be available on the inside first pages of your school
handbook and on the website and will include important dates.   Please keep in mind that
this is a “working calendar” and therefore, occasionally it may be necessary to adjust
dates or times of planned events.  You will be updated of any changes through the
“Crusader Chronicle”.  Also watch for other important dates as they become available
(i.e. those involving extracurricular activities and other church/school functions).
Important dates will be listed weekly in your “Crusader Chronicle”.  There is also a
monthly calendar that is available at the beginning of each month and is included in the
Chronicle.

● Email.  Please feel free to contact the school via email with any questions or concerns.
Information for the “Crusader Chronicle” can also be sent via email.  St. John’s School
email is school@sjtosa.org. Please email elc@sjtosa.org for any extended care or Early
Center questions or concerns.

School Closings
The announcement for closing of the St. John’s Evangelical Lutheran School, Wauwatosa will
be made on Milwaukee TV stations, through an email blast, and on Facebook.  Closings will
consider but NOT be tied to Milwaukee Public Schools or Wisconsin Lutheran High School.
School will also not automatically close for temperature days when WLHS or Milwaukee may
choose to close.  Milwaukee Public School’s closing decisions made at mid-day, or that are not
weather related, do NOT automatically include St. John's.  In the event that St. John's closes at
mid-day due to an emergency, parents will be individually contacted. When school is closed,
extended care and the Early Learning Center are also closed.

St. John’s Crusader Spirit Club
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The Crusader Spirit Club is made up of school parents with children involved in sports at St.
John’s School, as well as other volunteers from St. John’s Congregation and school families.  The
function of the Crusader Spirit Club is to:

❖ promote school spirit.
❖ generate funds to help support St. John’s Athletic Program.
❖ assist athletic directors and coaches in organizing and promoting various sport

tournaments and functions.
❖ assist visiting parents and players when they come to St. John’s for sport functions.

Other Volunteer Opportunities
St. John’s offers a variety of volunteer opportunities for parents to become involved throughout
the school year.  Parents may volunteer to be Room Parents, Athletic Coaches/Assistant Coaches,
helpers for CES sponsored activities, kitchen assistants, library helpers, office helpers, or they
may help with the Sportservice Volunteer Opportunity, to name just a few.  We do not require
parents to volunteer, but we would hope that if you enroll your children at St. John’s School, you
would like to take advantage of the opportunities to become involved with their educational
experience here at the school.

Background Checks
St. John’s requires all parents who volunteer to work with students of our school to an annual
background check to assure the safety and well-being of our students.

Additional Volunteer Information
More information about volunteer opportunities will be given out on Orientation Day in August.
The Crusader Chronicle, our weekly school newsletter, will keep you updated on any additional
activities that may require help from parents.

Approved by St. John’s Board of Education on Tuesday, May 17, 2022
Casey Holtz, Chairman
Greg Beyer
Nick Cutting
Luke Sankey
Troy Schultz
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